Defendant Name
Defendant Address Line 1,
Defendant Address Line 2 

9 March 2007

Our Ref: XXXXX

	RE:
	Our Client: First name Surname of Company Name -v- Defendant Name
Amount Due: € 345,345.00 


Dear Sir/Madam,

We act for First name Surname of Company Name.  We are instructed by our client that there is the sum of € 345,345.00 due by you to them.

We are further advised that despite repeated requests for payment you have failed and/or neglected to discharge this account. Please forward payment of the above amount directly to our client within the next 7 days. In the event that payment is not made within that time frame, it should be noted that proceedings may be issued and served on you for recovery of the sums due, plus interest and costs.

We trust that proceedings will not become necessary and would be obliged if you would forward payment directly to our client within the time frame specified above.

You attention in this matter would be sincerely appreciated.

Yours faithfully



 

